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Resources to support learning:

FFET Award Challenge for this Learning Programme:

English
Learning Programme 4
The LORIC skill focus for this LP is: INITIATIVE. Literacy Non-Negotiables:

•  Capital letters must be used at the start of 
sentences and for the first letter of proper 
nouns
•  Full stops must be used at the end of a 
sentence 
•  Question marks must be used at the end of 
a question
•  Apostrophes should only be used for 
possession or omission 
•  Days of the week and months must be 
spelled correctly
•  Key words must be spelled correctly
•  Vocabulary to be taught using the Frayer 
model

The Moral Values foci for this LP are: INTEGRITY and GRATITUDE.
Integrity - Having strong moral principles. I will show integrity by taking responsibility for my actions.
Gratitude - Feeling and expressing thanks. I will show gratitude by saying please and thank you.
What will I be learning about in this Learning Programme?
You will learn how to plan, structure, and write effective transactional texts—specifically formal letters and reviews—using appropriate form, purpose, audience awareness, tone, 
and clear organisation.

Where have I seen this learning before?
You will have encountered this previously through writing informal letters, giving opinions about books or films, and learning how to organise your ideas clearly for different 
audiences and purposes in primary school.

What could I use it for? 
You can use these skills to communicate clearly and professionally in real-life situations, such as writing emails or letters of complaint, giving feedback or reviews, applying for 
opportunities, and expressing your views confidently and appropriately to different audiences.

In LP4.1, I will know: 09/03/26 - (WK 2)
Task 1 in homework booklet. 

In LP4.2, I will know: 16/03/26 - (WK 1)
how to structure a formal letter clearly and logically.
The correct letter layout (addresses, date, greeting, sign-off).
How to organise ideas into clear paragraphs. tone

Task 2 in homework booklet.

the purpose and features of formal transactional writing.
the purpose and audience of a formal letter.
The key features of formal letter layout and tone. Purpose

In LP4.3, I will know: 23/03/26 - (WK 2)
how to write an effective formal letter using appropriate tone and language.
How to use formal vocabulary and sentence structures.
How to present a clear viewpoint with supporting reasons. Viewpoint

Task 3 in homework booklet. 

In LP4.4, I will know: 13/04/26 - (WK 1)
the purpose and features of a review.
how to identify audience and purpose in different review examples.
the structural features (introduction, summary, opinion, recommendation). structure

Task 4 in homework booklet

In LP4.5, I will know:                                                             20/04/26 - (WK 2)
how to structure a review to clearly express opinions and judgments.
how to organise ideas logically using paragraphs.
how to use persuasive and evaluative language. ethos

Task 5 in homework booklet

In LP4.6, I will know:                                                             27/04/26 - (WK 1)
how to write an engaging and balanced review for a specific audience.
how to support opinions with specific examples.
how to Use varied sentence structures and precise vocabulary. logos

Task 6 in homework booklet

BBC Bitesize (KS3 Writing) – explanations and examples of transactional writing.
Literacy Shed Plus / Twinkl – worksheets and guided lessons for form and structure.
A set of high-quality published reviews from newspapers or magazines.

Choose a real product, service, event, or issue that matters to you and write either:
A formal letter to a real organisation (e.g., a company, local council, headteacher) expressing a concern, suggestion, or request
OR A detailed review of a book, film, game, restaurant, or event aimed at a specific audience.

In LP4.7, I will know:                                                             04/05/26 - (WK 2)
how to plan and write a transactional text (letter or review) for a formal assessment.
how to plan writing to match purpose, audience, and form.
how to dit and improve work for clarity, accuracy, and impact. pathos

Task 7 in homework booklet


